<Society Logo>

<Date>

Dr. <Full Name>

<Address>

<City>, <State> <Zip>

Dear Dr. <Last Name>:

As a member of <Society> (<society acronym>), you have the power to make a difference.  Exercise it by volunteering.  Sharing your time and expertise with your local society gives you unique opportunities to interact with colleagues and build a valuable network in your local community.  <Society acronym> will also benefit from your great ideas and fresh perspective!

As a volunteer, you may be asked to attend committee meetings and/or fulfill a specific assignment.  Of the following available opportunities, please choose up to three areas that interest you and rank them, with “1” being your first priority.  (If applicable) For more details on these volunteer opportunities, visit our website at <website>.

<List volunteer opportunities>

___ The above items do not interest me, but I am interested in: ___________________

___ I am interested in volunteering but not at the present time.  Please contact me 

next year.

Meetings are typically held in <month> and <month> (change to suit your terms).  <Society acronym> provides a complimentary meal in conjunction with these meetings but does not reimburse travel.

Appointments are made in <time frame> each year.  <Society acronym> will attempt to contact all volunteers and accommodate their interests.  In the event that all volunteer positions are filled, your form will remain on file with <society acronym> for future opportunities.

Thank you in advance for your interest and participation!

Sincerely,

<signature>

<full name>, <degree>

President, <Society>

